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General Information  
 
 
 

Property Details 
 

Address Servite Court 

 Millcroft Road 

 Woolton 

 Merseyside 

 L25 8TS 

 
 
 

Property Owners Details  
  

Owner South Liverpool Homes 

Address Parklands 
Conleach Road 
L24 0TY 

Telephone Number  0330 303 3000 

 
 

 

Name of Assessor Lee Smart 

Signature  

Date 28th May 2020 

 

 

 

Suggested Review Date 
 

It is suggested that this assessment be formally reviewed in May 2021 unless significant changes 

occur that affect the validity of the assessment. 
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Introduction 

 

The purpose of this fire risk assessment is to provide an informed and structured examination of the 

potential fire hazards, which could cause harm to those who work in, visit, reside, or try to escape 

from the above property. As appropriate, it will help decisions to be made on the status of existing 

fire safety control measures and to ensure compliance with the current fire safety legislation. The 

observations and recommendations contained in this fire risk assessment are pertinent to the 

conditions on the date of inspection only. 

 

Types of survey 

The survey which has been undertaken, is a non-destructive type survey (Type 3) in communal areas 

and previous inspections of sample apartments only, and unless there has been any reason to suspect 

otherwise, the inspection has been purely visual. There may have been a requirement, however, to 

lift ceiling tiles in communal areas if compartmentation or fire stopping issues were suspected. 

 

Limitations 

The report has been completed on the basis of the scope of works agreed with the client. Therefore, 

AEC cannot accept responsibility for elements that lie outside the agreed scope. The report is issued 

to our client in confidence and AEC has no responsibility(s) to any third parties to whom this report 

may subsequently be circulated in part or in full and any third parties that rely on this report do so at 

their own risk. 

 

Disclaimer 

The report provides an assessment of the risk to life from fire in these premises, and not building 

protection issues, and where appropriate, makes recommendations to ensure compliance with fire 

safety legislation. Whilst the assessor has taken reasonable care to ensure the accuracy of the 

information provided, the company will not accept liability for any loss (including loss of anticipated 

profits, loss of expected future business or damage to goodwill) or claim in connection with the 

information contained within this report. 

 

Airborne Environmental Consultants, 

23 Wheelforge Way, 

Ashburton Point, 

Trafford Park, 

Manchester, 

M17 1EH 

0161 872 7111 
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The Building Structure 
 

Servite Court is purpose-built housing for over 55’s consisting of 62 properties, 48 of which are in 

the main block over 2 floors. One apartment belongs to the scheme manager. The purpose group 

for the property is 1(a) flat. 

It is of traditional construction, built in approximately 1983 and appears to be of masonry 

construction with a pitched roof of timber construction overlaid with slate tiles. The internal 

partitions appear to be a mixture of masonry construction and plasterboard on wooden stud, the 

internal fire spread of linings on the escape, circulation routes and other areas appears to be Class 

0.  

Previously, properties were accessed and found to have 30-minute fire doors that had self-closing 

devices installed as well as intumescent strips.  

Tenants properties could not be inspected due to the demographic of the occupants being in the 

most vulnerable group of the COVID-19 pandemic. We were informed by SLH that under no 

circumstances should we enter anyone’s property.  

Heating is provided by a wet central heating system, powered by a gas-fired boiler. The premises 

contain electrical equipment, furniture, bedding and standard kitchen items. Sources of ignition 

within the premises are electricity (sparks, overheating and short circuiting), naked flames and 

radiant heat (cookers/heaters) and cigarettes. However, there is a strict no smoking policy within 

the communal areas.  

Four protected stairs serve the upper floor area and leads to a ground final exit which discharges 

to a place of ultimate safety (fresh air).  

Due to the layout of the building, there are sufficient escape routes and travel distances appear 

to be compliant with current guidance; therefore, adequate egress routes have been provided.  

The construction, design and passive fire protection methods used within this property allows a 

stay put policy to be implemented. If the fire alarm goes off in the common areas, then all persons 

in the common area are expected to evacuate. All residents are made aware of this policy when 

signing for their tenancy agreement. 

Main building - A fire detection system has been installed with manual call points on escape 

routes, smoke detection in the communal areas and a smoke detector within the individual 

occupancies. The assessor was previously informed by SLH that the cause and effect is that the 
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detectors in the apartments will only notify the persons within the individual residence, the 

scheme manager and Eldercare, no other persons are notified of the apartment fire.  

Beyond the main building – There are 14 self-contained properties that do not connect to the 

main building. These have hard-wired smoke detection in place which is not linked to the fire 

alarm system. On activtion of one of these detectors, an activation message is sent to Eldercare 

/ Scheme Manager. 

A NM/3 emergency lighting system has been installed covering the communal areas. 

A passenger lift has been provided but is not suitable for evacuation purposes.  

Arson prevention measures include an entry control system on the main entrance which has a 

thumb turn override on the internal side of the door. In addition; no rubbish / refuse is left in the 

communal areas and this is enforced by the management company through tenancy agreements 

and regular inspections.  

Sufficient access and water supplies for fire-fighting operations have been provided. 

 
Summary  
 
The main persons at risk within the premises are the residents. However, there are also staff 

within the premises during the day-time hours, providing support, cleaning the property and 

undertaking maintenance.  The residents are familiar with the premises and the building has been 

provided with the relevant active safety systems such as emergency lighting and automatic fire 

detection.  

Arrangements are in place to ensure the safety of occupants of the properties such as 24 

monitoring systems with pull cord or pendant control. A daily safety check is also undertaken on 

all residents to ensure they are safe and well. This has been witnessed on previous visits but was 

not possible this time as it may have impacted on social distancing.                

A good level of fire safety was observed at the time of the fire risk assessment with a good 

standard of housekeeping observed, escape route checks being completed and records being 

maintained. However, issues were apparent concerning minor fire stopping, misuse of fire-

retardant foam and riser cupboard locks defective. 

Due to ongoing effects of COVID-19 when the fire risk assessment was undertaken, no person 

was available to provide information, this was agreed by both parties prior to the assessment 

date.  
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Therefore, taking into account the fire prevention measures observed at the time of this risk 

assessment, it is considered that the hazard from fire (likelihood of fire) at these premises is 

'Medium' risk. That is, normal fire hazards present (e.g. potential ignition sources) for this type of 

occupancy, with fire hazards generally subject to appropriate controls (other than minor 

shortcomings).  

Taking into account the nature of the building and the occupants, as well as the fire protection 

and procedural arrangements observed at the time of this fire risk assessment, it is considered 

that the consequences for life safety in the event of fire would be ‘Slight’ harm. That is, any 

outbreak of fire is unlikely to result in serious injury or death of any occupant (other than an 

occupant in a room in which a fire occurs).  

Accordingly, it is considered that the risk to life from fire at these premises is ‘Adequate’. That is, 

no major additional controls required. However, there might be a need for improvements that 

involve minor or limited cost. It is considered that the recommendations contained within this 

document are implemented in order to maintain it at, an 'Adequate' level.  

It should be ensured that all fire protection products and related services are fit for purpose, 

correctly installed by competent persons and maintained in accordance with the manufacturer’s 

instructions or the relevant British Standard. Third-party certification schemes are an effective 

means of providing quality assurance; offering a level of quality, reliability and safety that non-

certificated products may lack. However, this does not mean products and services that are not 

third-party approved are less reliable, but there is no apparent way in which this can be 

established.  

Planning approval from the Local Authority Building Control may be required for any proposed 

building alterations. Even if approval is not required, all building works are to be carried out in 

accordance with Approved Document B, Volume 2, of the Building Regulations 2006.  

If required, AEC is available to offer advice and make comments on any proposed plans. This fire 

risk assessment is to be reviewed at regular intervals or whenever there has been a significant 

change to your premises that has affected 

 
The Premises 

Use of Premises 
Private flats (short / long term tenancy agreements) 
 

Is the premises licensable NA 
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Maximum number of floors 2  

Number of staircases 4  

Number of passenger lifts 1  

Number of flats 62 48 in main building 

Flats inspected None could be inspected 
on this audit due to COVID-
19 

 

 

The Occupants 
 

Relevant Persons  

Maximum number of persons in building 70 
Number of employees at one time 5  

 
 

 
Occupants at special risk 

 

Sleeping occupants Yes, occupants of the flats 
Occupants with disabilities  Age related rather than extra care. 

• Mobility-impaired None identified during the inspection 

• Hearing-impaired None identified during the inspection 

• Learning difficulties None identified during the inspection 

Occupants in remote areas NA 

  
  
History of Fires?  

Has there been any history of fires on the 
premises? 

The last reported fire was in a flat which was 
fumes from cooking and this was over 12 
months ago. 

  
  

Are the premises subject to any 
enforcement notices (issued by the 
licensing authority or the fire service) 

NO 
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Fire Risk Assessment 

 
This assessment has been produced in line with the statutory demands of the Regulatory Reform 

(Fire Safety) Order 2005 and associated legislation.  The aims and objectives are to provide the 

responsible person with the details of existing fire prevention and protection provisions within the 

premises and highlight areas where improvements can be made to provide a safe working 

environment. 

The overall objectives are to ensure: 

• Life safety for staff, employees, general public, and fire service personnel.  

• Protection of the building and assets of the company, including insurance requirements – a 

fire can cause extensive damage to property, both through the effects of fire and smoke and 

during extinguishing operations.  

• Effective provision for ensuring minimal business interruption following a fire. 

 

Article 9 of the Regulatory reform (Fire Safety) Order 2005 requires all Fire Risk Assessments to be 

reviewed by a competent person regularly to ensure that it is kept up to date and particularly if: 

• There is reason to suspect that it is no longer valid. 

• The nature of your work has changed. 

• You are engaged in any new activities that could be considered to be a fire risk since the Fire 

Risk Assessment was first produced. 

• There been any material alterations to your premises both internal and external. 

• Your user group has changed 

 

The Chief Fire Officers Association (CFOA) definition of ‘Regularly’ is generally accepted to be every 

12 months. 
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Five Steps of a Fire Risk Assessment 
 

 

STEP 1 
IDENTIFY THE FIRE HAZARDS 

To identify the hazards within the premise, we have used our knowledge and experience to identify 

sources of ignition, fuel and work processes present.  The hazards and actions required are detailed 

in the significant findings.  

 

STEP 2 
IDENTIFY THE LOCATION OF PEOPLE AT SIGNIFICANT RISK IN CASE OF FIRE 

The types of people at risk in your premises are employees, members of the public and any 

contractors that may be employed on the premises.   

 

STEP 3 
EVALUATE THE RISKS 

All risks have been evaluated at the time and date of inspection. This is not to say that a risk may 

present itself after the risk assessment was carried out.  Step 5 will cover this should a risk present 

itself. Future risks will then be re-evaluated. 

 

 STEP 4 
RECORD THE FINDINGS AND ACTIONS TAKEN 

All findings have now been recorded and the actions to be taken can be found in the “Significant 

findings”. 

 

STEP 5 
REVIEW FIRE RISK ASSESSMENT 

This document is an active document and should be reviewed on a regular basis.  Should anything be 

brought to your attention, material alterations carried out or changes to the working processes then 

the document should be reviewed immediately.   
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Overall Fire Risk Assessment 

Following consideration of current fire safety standards and controls within the premises, the assessor 

is of the opinion that: 

 
The likelihood of fire occurring is Medium 
The potential severity of harm is Slight Harm 
The current risk to life is (Use the table below) Tolerable 

 

 Potential severity of harm 

Slight Harm Moderate Harm Extreme Harm 

 
 

Likelihood of fire 
occurring 

Low Trivial Tolerable Moderate 
Medium Tolerable Moderate Substantial 

High Moderate Substantial Intolerable 

 

ESTIMATED 
RISK LEVEL 

Action and timescales 

Trivial 
No further action is required other than maintaining the control measures that are 
currently in place 

Tolerable No major additional controls required. However there might be a need of 
improvements. 

Moderate It is essential that efforts be made to reduce the risk. The additional control measures 
that are recommended should be implemented within a defined time period.  

Substantial Urgent action should be taken to reduce the risk. The additional control measures, that 
are recommended, should be implemented as soon as possible or limitations should be 
imposed on the parts of the premises affected. 

Intolerable The premises or the part of the premises affected should not be occupied until the 
additional control measures that are recommended have been implemented. 

 
 

  
Relevant Fire Safety Guides 

 
England & Wales 
 
Sleeping Accommodation (ISBN 978 1 85112 817 4) 
 
Supplementary Guide – Means of escape for disabled people (ISBN 978 1 85112 8737) 
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Significant Findings 

Priorities for Action 
 

To assist you in allocating resources, the recommendations in this report have been assigned priorities 

as follows: 

              
Immediate Priority 

A dangerous condition liable to cause an 

imminent risk of a fatal or major injury. 

These matters should be resolved or work 

initiated within 24 hours 

 

High Priority 
Contravention of statutory requirements which 

could lead to fire resulting in fatal or major 

injury, and the issuing of a Prohibition Notice or 

legal proceedings being instituted by the 

Enforcing Authority. 

These matters should be resolved or work 

initiated within seven days 

 

Medium Priority 
Contravention of statutory requirements which 

could lead to fire or injury or the issuing of an 

Enforcement Notice. These matters require a 

planned programme of action to eliminate or 

control the risk identified. 

It is suggested these matters be resolved or work 

initiated within 3 months  

 

Low Priority 
 
 
 
 
 
 
 
 
 
 
 
 
 

Matters not in line with best practice and/or 

established Company procedures.  Enforcement 

action is not likely, although accident or property 

damage possible. The recommendations made 

are desired improvements, precautions or 

techniques consistent with good fire and health 

and safety control and practice. 

These matters should be resolved or work 

initiated within a planned timescale 
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Priority Item 
Number(s) 

Area of Non-Compliance Person Responsible Completion Date Comment, Picture 

Low 3.2 
3.6 

 

Fire Stopping – Riser Cupboards / 
electric meter rooms 

  

 
Comment: picture shows the overuse of 
fire resisting foam. 

Recommended Action 
1) Fire stopping had been undertaken in the riser cupboards, however, there is an overuse of fire-resisting foam in a small amount of areas. The use of this 

material is only for small gaps and its use should be limited.  
2) Minor fire-stopping required in the loft above the electric meter room and the void above apartment 24. 

 
 

Priority Item 
Number(s) 

Area of Non-Compliance Person Responsible Completion Date Comment, Picture 

Low 3.6 
4.20 
4.21 

 

Means of escape    

Comment:  

Recommended Action 
1) A high number of riser cupboard doors had defective locks and as such, the doors would not lock and were left in the open position. 
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Section1: Sources of Ignition 

1 Hazards / Control Measures Satisfactory Observations 
 

1.1 Smoking ban enforced. YES 

• No smoking allowed in the communal area, 
however, smoking is allowed within the flats 

• No smoking or evidence of smoking observed 
within the communal area. 

1.2 Smoking area in a safe position. YES • A no smoking policy has been implemented in 
the property 

1.3 
Procedures for control of 
contractors are in place. 

YES • Contractors only allowed in the property with 
permission of the agent 

1.4 Hot work permits in place. N/A 
• However, should any hot work be carried out in 

premises the agent/landlord will issue hot works 
permits 

1.5 
Portable heaters located are in safe 
positions and are maintained 
adequately. 

N/A • No portable heaters within the communal areas 

1.6 
Cooking equipment is suitable and 
satisfactory. 

YES • Cooking facilities appear adequate.  

1.7 
Installed electrical equipment is 
maintained. 

YES 
• All electrical equipment inspected appears to be 

suitably maintained and in good condition.  
• 5 yearly inspection undertaken 26/01/2018 

1.8 
Installed gas equipment is 
maintained 

YES • All gas equipment inspected appears to be 
suitably maintained and in good condition.  

1.9 
Portable electrical equipment is 
Maintained. 

YES • Portable electrical testing was sampled and in 
date. 

1.10 Static electricity earthing in place. YES  

1.11 
Lightning conductors are 
satisfactory. 

N/A  

 

Section 2: Sources of Fuel and Oxygen 

2 Hazards / Control Measures Satisfactory Observations 
 

2.1 
Flammable liquid-based products 
are adequately controlled. 

YES 
• No flammable liquids stored in communal areas 

• Dedicated stores are maintained for cleaning / 
maintenance products. 

2.2 
Flammable gases are adequately 
controlled. 

YES 
• Oxygen may be in use within individual 

properties. 

2.3 
Furniture, fittings and fixtures are 
fire retardant where required. 

YES 
• All items of furniture inspected were found to 

be in good condition and suitably flame 
retardant 

2.4 Textiles are adequately controlled. YES   

2.5 
Is housekeeping to an acceptable 
standard? 

YES • Housekeeping was to a high standard. 
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Section 3: Structural Feature that Will Allow Fire to Spread 
The structural fire protection of the building is required to ensure that a premature collapse does not occur in the 
event of fire or that smoke / fire will not prevent occupants from exiting the premises to a place of safety.  
3 Hazards / Control Measures Satisfactory Observations 

 

3.1 
Building alterations have been 
approved by Building Control / 
Approved inspector. 

YES • No recent building works have been undertaken 
on the property. 

3.2 
Fire stopping between 
compartments and within the 
roof space is satisfactory. 

SIGNIFICANT 
FINDING 

• Fire-stopping needed in the risers and in the loft 
space. 

• Overuse of pink foam within a small number of 
risers 

• Note - The void in the roof space is circa 34 m 
which is normally deemed as excessive, however, 
smoke detection has been installed within the 
area and the corridor ceilings are a minimum of 
30-mins fire resistance. As such, it is considered 
that this would compensate for the slightly 
extended void. 

3.3 
Are fire resisting separating 
walls and floors in good 
condition  

YES 
• The fire-resisting walls and floors appear to be of 

an acceptable standard apart from the minor 
breaches identified. 

3.4 
Compartment floors are 60-
minute fire resistant floors 

YES  

3.5 
Are the lifts contained within 
protected shafts 

YES 
• The lift is contained within a protected shaft. 

  

3.6 
Are the chutes, ducts and pipes 
contained within protected 
shafts 

SIGNIFICANT 
FINDING 

• The services are contained within protected 
shafts 

• Riser doors are left open due to the door locks 
being defective. 

3.7 
Are the concealed spaces or 
cavities protected with suitable 
cavity barriers 

N/A 
• As this inspection was a type 3 (non-destructive) 

inspection the assessors cannot verify if there are 
sufficient cavity barriers. 

3.8 

Are areas of higher risk and 
places of special fire hazard 
sufficiently separated from the 
remainder of the building by fire 
resisting construction 

YES 

• The high-risk areas and places of special fire 
hazard are adequately separated with fire 
resisting construction. 

• Boiler room pipes enter a store at ground floor 
level and then go straight through to the roof. 
This is deemed satisfactory as the store has no 
ignition sources, is fitted with an FD30 door and 
there is smoke detection in the roof. 

3.9 

Are the materials used to line 
walls and ceilings of the correct 
surface spread of flame 
classification in accordance with 
the Approved Document B of 
the Building Regulations  

YES 
• The materials lining the walls and ceilings appear 

to be of an acceptable standard. 
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Section 4: Means of Escape 
To ensure the safe escape of persons within the premises, the escape routes should lead to a place of ultimate safety 
or a protected route free from smoke, heat and flames. 
4 Hazards / Control Measures Satisfactory Observations 

 

4.1 
All occupants can easily escape 
from a fire. 

YES  

4.2 
Are there adequate arrangements 
for the evacuation of disabled 
people 

YES 
• The evacuation arrangements for disabled 

people are considered adequate. 
 

4.2 
Are “Dead End’ conditions 
suitable? 

YES  

4.3 
Where there are inner rooms, are 
precautions in place to give the 
occupants early warning of fire. 

YES 
• Escape from inner rooms is acceptable. 

 

4.4 
In rooms where escape is in two 
directions, is the angle between 
the exit routes greater than 450. 

YES  

4.5 
All escape routes lead to a place of 
safety and are wide enough for 
occupancy. 

YES  

4.6 
Escape routes are free from 
combustible materials. 

YES • The housekeeping arrangements appear to 
be of a high standard.  

4.7 
Where necessary escape corridors 
are protected routes. 

YES 
• All protected corridors are adequate to 

allow the occupants to reach a storey exit 
safely 

4.8 
Where necessary the staircases are 
protected routes 

YES • The stairways are enclosed throughout their 
height to an acceptable standard. 

4.9 

Is the external stairways provision 
sufficient and does it afford 
suitable protection to the 
occupants to ensure their safe 
escape 

N/A • No external stairways were present. 

4.10 
Is the escape route across a flat 
roof acceptable 

N/A • Flat roofs do not form part of the escape 
route. 

4.11 
Is the occupancy level for the 
premises acceptable 

YES  

4.12 
Where required, all doors open in 
the direction of escape. 

YES  

4.13 
All doors along escape routes are 
easy to open without the use of a 
key and have suitable signage. 

YES  

4.14 
Intumescent strips are fitted to all 
fire doors? 

YES 
• Doors which were available to inspect and 

require self closing devices and intumescent 
strips are suitable fitted with them. 
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4.15 
All self-closing fire resistant doors 
are functioning correctly and are 
identified by safety signs. 

YES  

4.16 
The frame to door leaf gap is 
consistently 3mm? (tolerance of 
+/- 1mm 

YES  

4.17 
Are there a minimum of 3 hinges 
holding the fire door in place 

YES  

4.18 
Electrically powered hold open 
devices fitted to fire doors release 
the door when required 

YES • Automatically de-energise at midnight. 

4.19 
Does the latch hold the fire door in 
place  

YES  

4.20 

All fire resisting doors that must be 
kept locked when not in use were 
in good condition, locked and have 
a suitable safety sign. 

SIGNIFICANT 
FINDING 

• A number of riser cupboard locks were 
defective. 

4.21 
Door to cupboards on corridors are 
kept locked shut at all times  

SIGNIFICANT 
FINDING • See 4.20 

4.22 
Where necessary, emergency 
lighting is provided and adequate 
for occupancy. 

YES 

• It appears that the installed emergency 
lighting system will provide sufficient 
illumination (visual observation only, a 
physical test was not completed). 

4.23 
Emergency lighting is tested and 
maintained at suitable intervals. 

YES • Maintenance of the system is under 
contract 

4.24 
All escape routes have adequately 
signage. 

YES  

4.25 
Sufficient ‘Fire Action’ signs are 
displayed. 

YES  

4.26 
Adequate escape procedures are in 
place for occupants with special 
needs. 

YES  

4.27 
Where necessary, refuges are 
provided for persons with mobility 
impairments. 

YES  

4.28 

Are the accommodation lifts and or 
stairways positioned so that they 
do not impact on the escape routes 
from upper floors 

YES 
• The position of accommodation lifts and or 

stairways is such that they do not prejudice 
the escape from upper floors. 
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Section 5: Fire Alarms and Detection 
It is essential for the safe evacuation of the building occupants that they have been made aware of a fire incident as 
soon as practicably possible  
5 Hazards / Control Measures Satisfactory Observations 

 

5.1 
A fire alarm zone plan is posted 
adjacent the fire alarm panel  

YES • A zone plan for the building is fixed adjacent 
the fire alarm panel  

5.2 
Suitable arrangements are in place 
for detecting a fire and giving 
warning if a fire was to develop. 

YES 
• Cause and effect have been amended to 

make it more appropriate for a Stay Put 
scheme 

5.3 
Automatic fire detection is in place 
to protect people who sleep on the 
premises. 

YES  

5.4 
Automatic fire detection is installed 
in areas where a fire may develop 
unnoticed. 

YES  

5.5 
Where necessary automatic 
detection is routed to a central 
alarm receiving station. 

YES • Eldercare / Scheme Manager 

5.6 
The automatic detection system is 
linked to the automatic opening 
vents. 

N/A  

5.7 
Electronic door locks are linked to 
the automatic detection system / 
double pole isolation. 

YES  

5.8 
Weekly tests of fire alarms are 
carried out and recorded. 

YES 

• The fire alarm system is tested and 
inspected on a weekly basis in accordance 
with current guidance. 

• Comprehensive records are maintained. 

5.9 
The system is tested and 
maintained by a competent 
person. 

YES • Maintenance of the system is under 
contract 

5.10 
Records are kept of all tests, 
maintenance and false alarms. 

YES 

• Comprehensive records are maintained but 
these could not be fully reviewed as they 
were in the manager’s office and the 
assessor was not prepared to enter the 
office without supervision. 

5.11 
Suitable procedures are in place to 
alert persons with aural/visual 
disabilities of a fire alarm. 

YES 
• No staff were present with any aural or 

visual impairments at the time of the 
inspection 
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Section 6: Fire Fighting Equipment 

6 Hazards / Control Measures Satisfactory Observations 
 

6.1 
Suitable first aid fire-fighting 
equipment provided. 

YES • An adequate amount of fire fighting 
equipment is provided around this building 

6.2 
Fire-fighting equipment is correctly 
sited and is visible or clearly signed. 

YES 

• All fire fighting equipment is suitably sited. 

• Correct type of fire fighting equipment is 
provided throughout this building 

• All extinguishers had been tested by 
Claughton Fire Protection January 2020. 

6.3 
Fire blankets are installed in 
kitchen 

YES  

6.4 
Sufficient employees are trained 
and competent in the use of fire-
fighting equipment. 

YES  

6.5 
The sprinkler system is tested in 
line with insurer’s requirements? 

N/A  

6.6 
Sprinkler heads free from 
obstruction. 

N/A  

6.7 

All other types of fixed fire 
suppression systems are 
appropriate for the risk and 
correctly maintained. 

N/A  

6.8 
All fire-fighting equipment properly 
maintained. 

YES • All fire fighting equipment has been 
serviced in January 2020 

6.9 
Dry risers are inspected, tested and 
maintained 

N/A • The premises do not require dry risers 
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Section 7: Management of Fire Safety 

7 Hazards / Control Measures Satisfactory Observations 

7.1 
There are proper arrangements for 
calling the Fire Brigade. 

YES  

7.2 

The person(s) delegated to liaise 
with the fire brigade is able to 
inform them that the premises 
have been fully evacuated or the 
number of persons and the likely 
location of those that have not 
been accounted for. 

YES  

7.3 

Information is available on special 
fire or rescue risks and the hazards 
that the emergency services are 
likely to face. 

YES 
• There are no significant risks within this 

building to which the fire service will need 
to be given any special instruction 

7.4 

Contingency plans have been made 
and are practiced to minimise the 
effect should fire threaten 
hazardous/dangerous substances 
plant or processes. 

N/A  

7.5 
All staff receive induction training 
in fire prevention and fire safety 
procedures. 

YES 

• Induction training should be given to any 
staff that work on these premises this 
includes cleaning staff. The induction 
should include the following: emergency 
procedures, the action to take on 
discovering a fire and the actions to be 
taken in the event of the fire alarm 
operating. This is not an exhaustive list. 

7.6 
Staff are nominated to assist with 
evacuation. 

YES • Within the communal areas 

7.7 
Refresher training is carried out on 
a regular basis. 

YES  

7.8 
Fire evacuation drills are carried 
out at appropriate intervals. 

YES  

7.9 
There is an established assembly 
point that is located in a safe 
position. 

YES • Car park at the front of the building. 

7.10 
Are adequate measures in place to 
control risk of fire due to arson 

YES 

• Adequate arson control measures are 
generally in place. 

• Access to building restricted 
• CCTV is installed in the building for security 

purposes and monitors activity both inside 
and outside the building 

 
 
 



 

 

 
 

Appendix ‘A’ - Explanation of Terms Used In the Report 
 

 
Hazard 

Something with the potential to cause harm. 

 

Risk 

The likelihood of potential harm from that hazard being realised. The extent of the harm will depend 

on: 

• The likelihood of harm occurring. 

• The potential severity of the harm, i.e. of any resultant injury or adverse health affect. 

• The number of people that might be exposed. 

 

Residual Risk 

This is the risk that remains when the current control measures are taken into account.  As you 

implement the additional controls that are recommended in the report, the level of risk will be 

reduced. 

 

Reasonably Practicable 

Reasonably Practicable is a term widely used in health and safety law and is a balance of risk versus 

the cost of control measures. 

The greater the risk, the greater the need to commit resources be they financial, human or procedural 

to eliminate, reduce or control the risk. 

In law, the burden of proof is placed on the employer to demonstrate that reasonably practicable 

precautions were taken. In practical terms, you will normally have fulfilled your duty if you adopt 

current best practice. 

However, if you consider that the cost of eliminating or reducing a serious risk is too expensive, it is 

vital that you carry out investigations to establish the true cost and make a cost benefit analysis.  

Evidence that you have done this may be required at a later date and therefore, your information that 

you used to make your decision should be kept on file and reviewed periodically to take account of 

technical and industry best practice developments. 

  



 

 

Appendix ‘B’ - Advisory Enclosures 
 

Routine Frequency 
 
Where to record findings 

Daily 

Emergency lights (check for faults) (BS 5266 Pt 1) None or log book if fault 

Escape routes clear None or log book if fault 

Fire resisting doors shut None or log book if fault 

Fire safety signs and fire extinguishers in position None or log book if fault 

Before vacating premises check security of premises 
None or log book if fault 

Weekly 

Fire extinguishers and hose reels checked (visual check) Log book 

Fire alarm test on a weekly basis from a different call point. Log Book 

Monthly 

Emergency lighting test including auto start generator (simulated mains 
failure) (BS 5266 Pt 1) Log book 

Six monthly 

Day staff training and drills Log book 

Fire Alarm Maintenance Log book 

Emergency lighting (BS 5266 Pt 1) Log book/Test Certificate 

Annually 

Fire extinguishers (BS 5306 Pt 3) Label 

Emergency lighting over three years old (BS 5266 Pt 1)  Logbook / Test Certificate 

Every 3 Years 

Emergency lighting (with subsequent annual tests) (BS 5266 Pt 1) Log book / Test Certificate 

External escape stairs/balconies/walkways (Structural check) Engineers report 

Every 5 Years 

Fire extinguishers (discharge test-most types (BS 5306 Pt 3)) Label 

Ten yearly (20 years if tested annually) 

Fire extinguishers (discharge test-carbon dioxide only (BS 5306 Pt3)) Label 

 
It is recommended that one person or organisation be nominated to be responsible for the 
maintenance of the fire precautions within the premises and the completion of all the records so as 
to ensure that the necessary entries are made into the log book. 

 



 

 

Appendix ‘C’ – References 
 

 
Fire Detection and Fire Alarm Systems  
BS 5839-1: 2013.  Fire detection and fire alarm systems for buildings - Code of practice for system 

design, installation, commissioning and maintenance.  

BS 5839-6: 2004.  Fire detection and fire alarm systems for buildings - Code of practice for system 

design, installation, commissioning and maintenance.  

BS 5839-8: 1998.  Fire detection and alarm systems for buildings - Code of practice for the design, 

installation and servicing of voice alarm systems.  

BS 5839-9: 2003.  Fire detection and fire alarm systems for buildings - Code of practice for the 

design, installation, commissioning and maintenance of emergency voice communication systems. 

 
Fire Extinguishing Appliances  
BS 5306-1: 2006.  Code of practice for fire extinguishing installations and equipment on premises - 

hose reels and foam inlets.  

BS 5306-3: 2003.  Fire extinguishing installations and equipment on premises - Code of practice for 

the inspection and maintenance of portable fire extinguishers.  

BS 5306-8: 2000.  Fire extinguishing installations and equipment on premises - Selection and 

installation of portable fire extinguishers - Code of practice.  

BS EN 3.  Portable fire extinguishers.  

 
Emergency Escape Lighting  
BS 5266-1: 2011.  Emergency lighting - Code of practice for the emergency lighting of premises.  

BS 5266-7: 1999 (BS EN 1838: 1999).  Lighting applications - Emergency lighting.  

BS 5266-8: 2004 (BS EN 50172: 2004).  Emergency escape lighting systems.  

 
Fire Safety Signs  
BS 5499-1: 2002.  Graphical symbols and signs - Safety signs, including fire safety signs.  Specification 

for geometric shapes, colours and layout.    

BS 5499-4: 2000.  Safety signs, including fire safety signs.  Code of practice for escape route signing.  

BS 5499-5: 2002.  Graphical symbols and signs - Safety signs, including fire safety signs.  Signs with 

specific safety meanings.  

BS 5499-10: 2006.  Safety signs, including fire safety signs.  Code of practice for the use of safety 

signs, including fire safety signs. 

 
 



 

 

Appendix ‘D’ - Articles from the Regulatory Reform (Fire Safety) Order 2005 
 

Article 8 – Duty to take general fire precautions 
8. — (1) the responsible person must—  

(a) take such general fire precautions as will ensure, so far as is reasonably practicable, the safety of 
any of his employees; and  
(b) In relation to relevant persons who are not his employees, take such general fire precautions as 
may reasonably be required in the circumstances of the case to ensure that the premises are safe. 
 
Article 9 – Risk assessment 
9. —(1) The responsible person must make a suitable and sufficient assessment of the risks to which 
relevant persons are exposed for the purpose of identifying the general fire precautions he needs to 
take to comply with the requirements and prohibitions imposed on him by or under this Order. 

(2) Where a dangerous substance is or is liable to be present in or on the premises, the risk 
assessment must include consideration of the matters set out in Part 1 of Schedule 1.  
(3) Any such assessment must be reviewed by the responsible person regularly so as to keep it up to 
date and particularly if—  
(a) There is reason to suspect that it is no longer valid; or  
(b) there has been a significant change in the matters to which it relates including when the 

premises, special, technical and organisational measures, or organisation of the work undergo 
significant changes, extensions, or conversions, and where changes to an assessment are 
required as a result of any such review, the responsible person must make them.  

(4) The responsible person must not employ a young person unless he has, in relation to risks to 
young persons, made or reviewed an assessment in accordance with paragraphs (1) and (5).  

(5) In making or reviewing the assessment, the responsible person who employs or is to employ a 
young person must take particular account of the matters set out in Part 2 of Schedule 1.  

(6) As soon as practicable after the assessment is made or reviewed, the responsible person must 
record the information prescribed by paragraph (7) where—  

(a) He employs five or more employees;  
(b) A licence under an enactment is in force in relation to the premises; or  
(c) An alterations notice requiring this is in force in relation to the premises.  
(7) The prescribed information is—  
(a) The significant findings of the assessment, including the measures which have been or will be 

taken by the responsible person pursuant to this Order; and  
(b) Any group of persons identified by the assessment as being especially at risk.  
(8) No new work activity involving a dangerous substance may commence unless—  
(a) The risk assessment has been made; and  
(b) The measures required by or under this Order have been implemented. 
 
Article 10 – Principles of prevention to be applied 
10. Where the responsible person implements any preventive and protective measures he must do 
so on the basis of the principles specified in Part 3 of Schedule 1. 
 
Article 11 – Fire safety arrangements 
11. —(1) The responsible person must make and give effect to such arrangements as are 
appropriate, having regard to the size of his undertaking and the nature of its activities, for the 
effective planning, organisation, control, monitoring and review of the preventive and protective 
measures. 
(2) The responsible person must record the arrangements referred to in paragraph (1) where— 
(a) He employs five or more employees; 



 

 

(b) A licence under an enactment is in force in relation to the premises; or 
(c) An alterations notice requiring a record to be made of those arrangements is in force in relation 
to the premises. 
 
Article 12 – Elimination or reduction of risks from dangerous substances 
12. —(1) Where a dangerous substance is present in or on the premises, the responsible person 
must ensure that risk to relevant persons related to the presence of the substance is either 
eliminated or reduced so far as is reasonably practicable. 
(2) In complying with his duty under paragraph (1), the responsible person must, so far as is 
reasonably practicable, replace a dangerous substance, or the use of a dangerous substance, with a 
substance or process which either eliminates or reduces the risk to relevant persons. 
(3) Where it is not reasonably practicable to eliminate risk pursuant to paragraphs (1) and (2), the 
responsible person must, so far as is reasonably practicable, apply measures consistent with the risk 
assessment and appropriate to the nature of the activity or operation, including the measures 
specified in Part 4 of Schedule 1 to this Order to— 
(a) Control the risk, and  
(b) mitigate the detrimental effects of a fire. 
(4) The responsible person must— 
(a) Arrange for the safe handling, storage and transport of dangerous substances and waste 
containing dangerous substances; and  
(b) ensure that any conditions necessary pursuant to this Order for ensuring the elimination or 
reduction of risk are maintained. 
 
Article 13 – Fire-fighting and fire detection 
13. —(1) Where necessary (whether due to the features of the premises, the activity carried on 
there, any hazard present or any other relevant circumstances) in order to safeguard the safety of 
relevant persons, the responsible person must ensure that— 
(a) the premises are, to the extent that it is appropriate, equipped with appropriate fire-fighting 
equipment and with fire detectors and alarms; and  
(b) any non-automatic fire-fighting equipment so provided is easily accessible, simple to use and 
indicated by signs. 
(2) For the purposes of paragraph (1) what is appropriate is to be determined having regard to the 
dimensions and use of the premises, the equipment contained on the premises, the physical and 
chemical properties of the substances likely to be present and the maximum number of persons who 
may be present at any one time. 
(3) The responsible person must, where necessary— 
(a) Take measures for fire fighting in the premises, adapted to the nature of the activities carried on 
there and the size of the undertaking and of the premises concerned; 
(b) nominate competent persons to implement those measures and ensure that the number of such 
persons, their training and the equipment available to them are adequate, taking into account the 
size of, and the specific hazards involved in, the premises concerned; and 
(c) arrange any necessary contacts with external emergency services, particularly as regards fire-
fighting, rescue work, first-aid and emergency medical care. 
(4) A person is to be regarded as competent for the purposes of paragraph (3) (b) where he has 
sufficient training and experience or knowledge and other qualities to enable him properly to 
implement the measures referred to in that paragraph. 
 
Article 14 – Emergency routes and exits 
14. — (1) Where necessary in order to safeguard the safety of relevant persons, the responsible 
person must ensure that routes to emergency exits from premises and the exits themselves are kept 
clear at all times. 



 

 

(2) The following requirements must be complied with in respect of premises where necessary 
(whether due to the features of the premises, the activity carried on there, any hazard present or 
any other relevant circumstances) in order to safeguard the safety of relevant persons— 
(a) emergency routes and exits must lead as directly as possible to a place of safety; 
(b) in the event of danger, it must be possible for persons to evacuate the premises as quickly and as 
safely as possible; 
(c) the number, distribution and dimensions of emergency routes and exits must be adequate having 
regard to the use, equipment and dimensions of the premises and the maximum number of persons 
who may be present there at any one time; 
(d) emergency doors must open in the direction of escape; 
(e) sliding or revolving doors must not be used for exits specifically intended as emergency exits; 
(f) emergency doors must not be so locked or fastened that they cannot be easily and immediately 
opened by any person who may require to use them in an emergency; 
(g) emergency routes and exits must be indicated by signs; and 
(h) emergency routes and exits requiring illumination must be provided with emergency lighting of 
adequate intensity in the case of failure of their normal lighting. 
 
Article 15 – Procedures for serious and imminent danger and for danger areas 
15. — (1) The responsible person must— 
(a) establish and, where necessary, give effect to appropriate procedures, including safety drills, to 
be followed in the event of serious and imminent danger to relevant persons; 
(b) nominate a sufficient number of competent persons to implement those procedures in so far as 
they relate to the evacuation of relevant persons from the premises; and 
(c) ensure that no relevant person has access to any area to which it is necessary to restrict access 
on grounds of safety, unless the person concerned has received adequate safety instruction. 
(2) Without prejudice to the generality of paragraph (1)(a), the procedures referred to in that sub-
paragraph must— 
(a) so far as is practicable, require any relevant persons who are exposed to serious and imminent 
danger to be informed of the nature of the hazard and of the steps taken or to be taken to protect 
them from it; 
(b) enable the persons concerned (if necessary by taking appropriate steps in the absence of 
guidance or instruction and in the light of their knowledge and the technical means at their disposal) 
to stop work and immediately proceed to a place of safety in the event of their being exposed to 
serious, imminent and unavoidable danger; and 
(c) save in exceptional cases for reasons duly substantiated (which cases and reasons must be 
specified in those procedures), require the persons concerned to be prevented from resuming work 
in any situation where there is still a serious and imminent danger. 
(3) A person is to be regarded as competent for the purposes of paragraph (1) where he has 
sufficient training and experience or knowledge and other qualities to enable him properly to 
implement the evacuation procedures referred to in that paragraph. 
 
Article 16 – Additional emergency measures in respect of dangerous substances 
16. —(1) Subject to paragraph (4), in order to safeguard the safety of relevant persons arising from 
an accident, incident or emergency related to the presence of a dangerous substance in or on the 
premises, the responsible person must ensure that— 
(a) Information on emergency arrangements is available, including— 
(i) Details of relevant work hazards and hazard identification arrangements; and 
(ii) specific hazards likely to arise at the time of an accident, incident or emergency; 
(b) suitable warning and other communication systems are established to enable an appropriate 
response, including remedial actions and rescue operations, to be made immediately when such an 
event occurs; 



 

 

(c) where necessary, before any explosion conditions are reached, visual or audible warnings are 
given and relevant persons withdrawn; and 
(d) where the risk assessment indicates it is necessary, escape facilities are provided and maintained 
to ensure that, in the event of danger, relevant persons can leave endangered places promptly and 
safely. 
(2) Subject to paragraph (4), the responsible person must ensure that the information required by 
article 15(1)(a) and paragraph (1)(a) of this article, together with information on the matters 
referred to in paragraph (1)(b) and (d) is— 
(a) made available to relevant accident and emergency services to enable those services, whether 
internal or external to the premises, to prepare their own response procedures and precautionary 
measures; and 
(b) displayed at the premises, unless the results of the risk assessment make this unnecessary. 
(3) Subject to paragraph (4), in the event of a fire arising from an accident, incident or emergency 
related to the presence of a dangerous substance in or on the premises, the responsible person 
must ensure that— 
(a) Immediate steps are taken to— 
(i) mitigate the effects of the fire; 
(ii) restore the situation to normal; and 
(iii) inform those relevant persons who may be affected; and 
(b) Only those persons who are essential for the carrying out of repairs and other necessary work are 
permitted in the affected area and they are provided with— 
(i) appropriate personal protective equipment and protective clothing; and 
(ii) any necessary specialised safety equipment and plant, which must be used until the situation is 
restored to normal. 
(4) Paragraphs (1) to (3) do not apply where— 
(a) The results of the risk assessment show that, because of the quantity of each dangerous 
substance in or on the premises, there is only a slight risk to relevant persons; and 
(b) the measures taken by the responsible person to comply with his duty under article 12 are 
sufficient to control that risk. 
 
Article 17 – Maintenance 
17. —(1) Where necessary in order to safeguard the safety of relevant persons the responsible 
person must ensure that the premises and any facilities, equipment and devices provided in respect 
of the premises under this Order or, subject to paragraph (6), under any other enactment, including 
any enactment repealed or revoked by this Order, are subject to a suitable system of maintenance 
and are maintained in an efficient state, in efficient working order and in good repair. 
(2) Where the premises form part of a building, the responsible person may make arrangements 
with the occupier of any other premises forming part of the building for the purpose of ensuring that 
the requirements of paragraph (1) are met. 
 
(3) Paragraph (2) applies even if the other premises are not premises to which this Order applies. 
(4) The occupier of the other premises must co-operate with the responsible person for the 
purposes of paragraph (2). 
(5) Where the occupier of the other premises is not also the owner of those premises, the references 
to the occupier in paragraphs (2) and (4) are to be taken to be references to both the occupier and 
the owner. 
(6) Paragraph (1) only applies to facilities, equipment and devices provided under other enactments 
where they are provided in connection with general fire precautions. 
 
 
 



 

 

Article 18 – Safety assistance 
18. —(1) The responsible person must, subject to paragraphs (6) and (7), appoint one or more 
competent persons to assist him in undertaking the preventive and protective measures. 
(2) Where the responsible person appoints persons in accordance with paragraph (1), he must make 
arrangements for ensuring adequate co-operation between them. 
(3) The responsible person must ensure that the number of persons appointed under paragraph (1), 
the time available for them to fulfil their functions and the means at their disposal are adequate 
having regard to the size of the premises, the risks to which relevant persons are exposed and the 
distribution of those risks throughout the premises. 
(4) The responsible person must ensure that— 
(a) Any person appointed by him in accordance with paragraph (1) who is not in his employment— 
(i) Is informed of the factors known by him to affect, or suspected by him of affecting, the safety of 
any other person who may be affected by the conduct of his undertaking; and 
(ii) has access to the information referred to in article 19(3); and 
(b) any person appointed by him in accordance with paragraph (1) is given such information about 
any person working in his undertaking who is— 
(i) employed by him under a fixed-term contract of employment, or 
(ii) employed in an employment business, as is necessary to enable that person properly to carry out 
the function specified in that paragraph. 
(5) A person is to be regarded as competent for the purposes of this article where he has sufficient 
training and experience or knowledge and other qualities to enable him properly to assist in 
undertaking the preventive and protective measures. 
(6) Paragraph (1) does not apply to a self-employed employer who is not in partnership with any 
other person, where he has sufficient training and experience or knowledge and other qualities 
properly to assist in undertaking the preventive and protective measures. 
(7) Paragraph (1) does not apply to individuals who are employers and who are together carrying on 
business in partnership, where at least one of the individuals concerned has sufficient training and 
experience or knowledge and other qualities— 
(a) Properly to undertake the preventive and protective measures; and 
(b) properly to assist his fellow partners in undertaking those measures. 
(8) Where there is a competent person in the responsible person's employment, that person must 
be appointed for the purposes of paragraph (1) in preference to a competent person not in his 
employment. 
 
Article 19 – Provision of information to employees 
19. —(1) The responsible person must provide his employees with comprehensible and relevant 
information on— 
(a) the risks to them identified by the risk assessment; 
(b) the preventive and protective measures; 
(c) the procedures and the measures referred to in article 15(1)(a); 
(d) the identities of those persons nominated by him in accordance with article 13(3)(b) or appointed 
in accordance with article 15(1)(b) ; and 
(e) the risks notified to him in accordance with article 22(1)(c). 
(2) The responsible person must, before employing a child, provide a parent of the child with 
comprehensible and relevant information on— 
(a) the risks to that child identified by the risk assessment; 
(b) the preventive and protective measures; and 
(c) the risks notified to him in accordance with article 22(1)(c), and for the purposes of this 
paragraph, "parent of the child" includes a person who has parental responsibility, within the 
meaning of section 3 of the Children Act 1989[19], for the child. 

http://www.opsi.gov.uk/si/si2005/20051541.htm#note19#note19


 

 

(3) Where a dangerous substance is present in or on the premises, the responsible person must, in 
addition to the information provided under paragraph (1) provide his employees with — 
(a) the details of any such substance including— 
(i) the name of the substance and the risk which it presents; 
(ii) access to any relevant safety data sheet; and 
(iii) legislative provisions (concerning the hazardous properties of any such substance) which apply 
to the substance; and 
(b) The significant findings of the risk assessment. 
(4) The information required by paragraph (3) must be— 
(a) adapted to take account of significant changes in the activity carried out or methods or work 
used by the responsible person; and 
(b) provided in a manner appropriate to the risk identified by the risk assessment. 
 
Article 20 – Provision of information to employers and the self-employed from outside 
undertakings 
20. —(1) The responsible person must ensure that the employer of any employees from an outside 
undertaking who are working in or on the premises is provided with comprehensible and relevant 
information on— 
(a) The risks to those employees; and 
(b) the preventive and protective measures taken by the responsible person. 
(2) The responsible person must ensure that any person working in his undertaking who is not his 
employee is provided with appropriate instructions and comprehensible and relevant information 
regarding any risks to that person. 
(3) The responsible person must— 
(a) ensure that the employer of any employees from an outside undertaking who are working in or 
on the premises is provided with sufficient information to enable that employer to identify any 
person nominated by the responsible person in accordance with article 15 (1)(b) to implement 
evacuation procedures as far as those employees are concerned; and 
(b) take all reasonable steps to ensure that any person from an outside undertaking who is working 
in or on the premises receives sufficient information to enable that person to identify any person 
nominated by the responsible person in accordance with article 15 (1)(b) to implement evacuation 
procedures as far as they are concerned 
 
Article 21 – Training 
21. —(1) The responsible person must ensure that his employees are provided with adequate safety 
training— 
(a) At the time when they are first employed; and 
(b) on their being exposed to new or increased risks because of— 
(i) their being transferred or given a change of responsibilities within the responsible person's 
undertaking; 
(ii) the introduction of new work equipment into, or a change respecting work equipment already in 
use within, the responsible person's undertaking; 
(iii) the introduction of new technology into the responsible person's undertaking; or 
(iv) the introduction of a new system of work into, or a change respecting a system of work already 
in use within, the responsible person's undertaking. 
(2) The training referred to in paragraph (1) must— 
(a) include suitable and sufficient instruction and training on the appropriate precautions and 
actions to be taken by the employee in order to safeguard himself and other relevant persons on the 
premises; 
(b) be repeated periodically where appropriate; 
(c) be adapted to take account of any new or changed risks to the safety of the employees 



 

 

concerned; 
(d) be provided in a manner appropriate to the risk identified by the risk assessment; and 
(e) take place during working hours. 
 
Article 22 – Co-operation and co-ordination 
22. — (1) where two or more responsible persons share, or have duties in respect of, premises 
(whether on a temporary or a permanent basis) each such person must— 
(a) co-operate with the other responsible person concerned so far as is necessary to enable them to 
comply with the requirements and prohibitions imposed on them by or under this Order; 
(b) (taking into account the nature of his activities) take all reasonable steps to co-ordinate the 
measures he takes to comply with the requirements and prohibitions imposed on him by or under 
this Order with the measures the other responsible persons are taking to comply with the 
requirements and prohibitions imposed on them by or under this Order; and 
(c) take all reasonable steps to inform the other responsible persons concerned of the risks to 
relevant persons arising out of or in connection with the conduct by him of his undertaking. 
(2) Where two or more responsible persons share premises (whether on a temporary or a 
permanent basis) where an explosive atmosphere may occur, the responsible person who has 
overall responsibility for the premises must co-ordinate the implementation of all the measures 
required by this Part to be taken to protect relevant persons from any risk from the explosive 
atmosphere. 
 
Article 23 – General duties of employees at work 
23. — (1) every employee must, while at work— 
(a) take reasonable care for the safety of himself and of other relevant persons who may be affected 
by his acts or omissions at work; 
(b) as regards any duty or requirement imposed on his employer by or under any provision of this 
Order, co-operate with him so far as is necessary to enable that duty or requirement to be 
performed or complied with; and 
(c) inform his employer or any other employee with specific responsibility for the safety of his fellow 
employees— 
(i) of any work situation which a person with the first-mentioned employee's training and instruction 
would reasonably consider represented a serious and immediate danger to safety; and 
(ii) of any matter which a person with the first-mentioned employee's training and instruction would 
reasonably consider represented a shortcoming in the employer's protection arrangements for 
safety, in so far as that situation or matter either affects the safety of that first-mentioned employee 
or arises out of or in connection with his own activities at work, and has not previously been 
reported to his employer or to any other employee of that employer in accordance with this sub-
paragraph. 
 
Article 37 – Fire-fighters’ switches for luminous tube signs etc 
37. — (1) Subject to paragraph (11), this article applies to apparatus consisting of luminous tube 
signs designed to work at a voltage normally exceeding the prescribed voltage, or other equipment 
so designed, and references in this article to a cut-off switch are, in a case where a transformer is 
provided to raise the voltage to operate the apparatus, references to a cut-off switch on the low-
voltage side of the transformer. 
(2) In paragraph (1) the "prescribed voltage" means— 
(a) 1000 volts AC or 1500 volts DC if measured between any two conductors; or 
(b) 600 volts AC or 900 volts DC if measured between a conductor and earth. 
(3) No apparatus to which this article applies is to be installed unless it is provided with a cut-off 
switch. 
(4) Subject to paragraph (5), the cut-off switch must be so placed, and coloured or marked as to 



 

 

satisfy such reasonable requirements as the fire and rescue authority may impose to secure that it 
must be readily recognisable by and accessible to fire-fighters. 
(5) If a cut-off switch complies in position, colour and marking with the current regulations of the 
Institution of Electrical Engineers for a fire-fighter's emergency switch, the fire and rescue authority 
may not impose any further requirements pursuant to paragraph (4). 
(6) Not less than 42 days before work is begun to install apparatus to which this article applies, the 
responsible person must give notice to the fire and rescue authority showing where the cut-off 
switch is to be placed and how it is to be coloured or marked. 
(7) Where notice has been given to the fire and rescue authority as required by paragraph (6), the 
proposed position, colouring or marking of the switch is deemed to satisfy the requirements of the 
fire authority unless, within 21 days from the date of the service of the notice, the fire and rescue 
authority has served on the responsible person a counter-notice stating that their requirements are 
not satisfied. 
(8) Where apparatus to which this article applies has been installed in or on premises before the day 
on which this article comes into force, the responsible person must, not more than 21 days after 
that day, give notice to the fire and rescue authority stating whether the apparatus is already 
provided with a cut-off switch and, if so, where the switch is placed and how it is coloured or 
marked. 
(9) Subject to paragraph (10), where apparatus to which this article applies has been installed in or 
on premises before the day on which this article comes into force, the fire and rescue authority may 
serve on the responsible person a notice— 
(a) in the case of apparatus already provided with a cut-off switch, stating that they are not satisfied 
with the position, colouring or marking of the switch and requiring the responsible person, within 
such period as may be specified in the notice, to take such steps as will secure that the switch will be 
so placed or coloured or marked as to be readily recognisable by, and accessible to, fire-fighters in 
accordance with the reasonable requirements of the fire and rescue authority; or 
(b) in the case of apparatus not already provided with a cut-off switch, requiring him, within such 
period as may be specified in the notice, to provide such a cut-off switch in such a position and so 
coloured or marked as to be readily recognisable by, and accessible to, fire-fighters in accordance 
with the reasonable requirements of the fire and rescue authority. 
(10) If a cut-off switch complies in position, colour and marking with the current regulations of the 
Institution of Electrical Engineers for a fire-fighter's emergency switch, the fire and rescue authority 
may not serve a notice in respect of it under paragraph (9). 
(11) This article does not apply to— 
(a) apparatus installed or proposed to be installed in or on premises in respect of which a premises 
licence under the Licensing Act 2003 has effect authorising the use of premises for the exhibition of 
a film, within the meaning of paragraph 15 of Schedule 1 to that Act; or 
(b) apparatus installed in or on premises before the day on which this article comes into force 
where, immediately before that date— 
(i) the apparatus complied with section 10(2) and (3) (requirement to provide cut-off switch) of the 
Local Government (Miscellaneous Provisions) Act 1982 and 
 
(ii) the owner or occupier of the premises, as the case may be, had complied with either subsection 
(5) or subsection (7) (notice of location and type of switch) of section 10 of that Act. 
 
Article 38 – Maintenance of measures provided for protection of fire-fighters 
38. —(1) Where necessary in order to safeguard the safety of fire-fighters in the event of a fire, the 
responsible person must ensure that the premises and any facilities, equipment and devices 
provided in respect of the premises for the use by or protection of fire-fighters under this Order or 
under any other enactment, including any enactment repealed or revoked by this Order, are subject 
to a suitable system of maintenance and are maintained in an efficient state, in efficient working 



 

 

order and in good repair. 
(2) Where the premises form part of a building, the responsible person may make arrangements 
with the occupier of any premises forming part of the building for the purpose of ensuring that the 
requirements of paragraph (1) are met. 
(3) Paragraph (2) applies even if the other premises are not premises to which this Order applies. 
(4) The occupier of the other premises must co-operate with the responsible person for the 
purposes of paragraph (2). 
(5) Where the occupier of the other premises is not also the owner of those premises, the reference 
to the occupier in paragraphs (2) and (4) are to be taken to be references to both the occupier and 
the owner. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 


